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Form IA 1 – Application to Register a Principal Industrial Agent 
Information for Parties and Representatives
The Form IA 1 – Application to Register a Principal Industrial Agent is for use when applying to register as a principal industrial agent as either a body corporate or as an individual. If you are seeking to register office holders or employees of the principal industrial agent, you should complete the Form IA 2 – Application to Register a Subsidiary Industrial Agent. 

Industrial agents are authorised to appear in the Western Australian Industrial Relations Commission (Commission), the Industrial Magistrate’s Court (Court) and the Industrial Appeal Court. They are also authorised to provide advice or other services in relation to industrial matters.
The relevant regulations which prescribe certain matters in relation to the industrial agent application process are the Industrial Relations (Industrial Agents) Regulations 2026 (regulations). 

Please ensure that you have reviewed the disqualifying factors set out in section 97L of the Industrial Relations Act 1979 (WA) and regulation 4 prior to commencing your application. An industrial agent must also be able to demonstrate that they have the required experience, knowledge and skill as prescribed by regulation 6. 
                                                                         
If you are applying on behalf of a body corporate, the application should be completed by a principal officer. A principal officer means an officer as defined in section 9AD of the Corporations Act 2001 (Cth). 

A person may object to an application for registration by writing to the Registrar. If this occurs, the Registrar will give you a copy of the objection and provide you with an opportunity to respond to the objection. If you elect to respond to the objection, you must do so on a statutory declaration. 

The Registrar is permitted to make inquiries about an application for registration, and may request further information from you as part of the application process to do so. Please ensure you monitor your nominated communication channel for these requests. 


PRIVACY NOTICE
The Registrar must publish a public notice of the application on the Commission and Court websites within 3 days of the application being made. The notice must include the applicant’s name, the category of agent the application relates to and the applicant’s business address. The Registrar may include any other information that they consider appropriate. 

If the application is successful, the name of the principal industrial agent and any of its subsidiaries will be published on the Commission and Court websites alongside its business address and email address. Further details will be published alongside these details and you can review those items in regulation 21(2).


Do you need assistance?
The Commission and Court websites contain procedural information about industrial agents which you may find helpful. You can navigate to those websites at the hyperlinks provided.  

You may also contact the Registry if you have questions about completing your Form IA 1, or about the processes of the Registry generally.

Please be aware however, that the Registry Services Officers cannot provide legal advice or express an opinion.  If you feel that you need legal or specialist advice, the Registry can provide you with the contact details of organisations that might be able to assist you. You may contact the Registry by telephone on (08) 9420 4444, or by email to Registry@wairc.wa.gov.au. 

Lodging your Form IA 1
You may lodge your completed form, along with any relevant attachments, in any of the following ways:

· in person at the Registry, located at Level 17, 111 St Georges Terrace, Perth WA 6000; or
· by post to Locked Bag No. 1, Cloisters Square, Perth WA 6850; or
· by email to Registry@wairc.wa.gov.au. 
What happens after you lodge your Form IA 1?
After you have submitted the Form IA 1, the Registry will:

1. check it to make sure that it contains all the required information; and
2. if the form is complete, send a copy of it to you for your records.
You will then be contacted by a representative of the Registrar to arrange to have your application dealt with.
If the Form IA 1 is incomplete, it may cause a delay in it being dealt with.
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	Application No.
	                                       



The purpose of this application form is to register in the category of principal industrial agent. 
Are you applying on behalf of:
☐	a body corporate
☐	an individual

Applicant details
	Legal name of entity seeking registration:

	                                                                                             

	Business (trading) name if applicable:
	                                                                                             

	Name of contact person on behalf of the applicant:
	                                                                                             

	
	

	Principal place of business:

	                                                                                             

	
	Suburb:
	                        
	WA
	Postcode:
	            

	Address for service of documents:

	                                                                                             

	
	Suburb:
	                        
	WA
	Postcode:
	            

	Phone Number:
	                                                                                             

	Email address:
	                                                                                             



	Do you consent to being served with documents and notifications from the Registrar relating to your industrial agent registration to the email address provided above? 
If you respond ‘yes’ any correspondence sent to this email address will be taken to be served and it is your responsibility to check your email inbox regularly for communication from us. If you do not consent to being served via email, you will receive correspondence by post to the address for service of documents listed above. 

	○ yes

	○ no




Body Corporate Applicants
You should only complete this section if you are applying on behalf of a body corporate. If you are applying as an individual, you can move to the next section.

	1.1
	Please provide the following details of the body corporate which should mirror those registration details held by the relevant government regulator.

	
	

	Date of incorporation or registration:
	                                                                                            

	ABN:
	                                                                                            

	ACN:
	                                                                                            

	IARN:
	                                                                                            

	Entity type:
	                                                                                            

	Registered address:
	                                                                                            

	Principal place of business address:
	                                                                                            




	1.2 

	Please identify all office holders of the body corporate (including directors, secretary or other executive officer of the organisation). If the body corporate has more office holders than the space provided, please attach a separate page to the application setting the individuals out.

	
	

	Name:
	                                                                                             

	Position:

	                                                                                             



	Name:
	                                                                                             

	Position:

	                                                                                             



	Name:
	                                                                                             

	Position:

	                                                                                             



	Name:
	                                                                                             

	Position:

	                                                                                             





	1.3 
	Have any of the office holders of the body corporate been disqualified from legal practice as specified in section 97K(3)?

	○ yes
○ no

	

	If you answered yes, please provide details:

	                                                                                             



	1.4 
	Has your organisation ever been convicted or found guilty of any of the following offences:

	An offence against a law of the Commonwealth, a State, a Territory or a foreign country involving fraud or dishonesty?
	○ yes
○ no

	An indictable offence against a law of the Commonwealth, a State, a Territory or a foreign country?
	○ yes
○ no

	An offence under the Taxation Administration Act 1953 (Cth)?
	○ yes
○ no

	An offence under the Industrial Relations Act 1979 (WA)?
	○ yes
○ no

	An offence under an industrial law as defined in section 49G(1) of the Industrial Relations Act 1979 (WA)?
	○ yes
○ no

	Are there any pending proceedings before any court or tribunal dealing with any of the above offences?
	○ yes
○ no



	1.5 
	Is your organisation insolvent (see regulation 4(1)(b))?


	○ yes

	○ no





	1.6 
	Does your organisation hold a trust account?


	○ yes

	○ no



	1.7 
	Do you intend to submit any application(s) to register a subsidiary industrial agent?


	○ yes

	○ no



You can now move to complete the relevant document checklist and arrange for the form to be signed.

Individual Applicants
You do not need to complete this section if you are registering as a body corporate. 

2.1 Required experience, knowledge and skill
In the space below, please set out the details of your required experience, knowledge and skills. You can attach supporting documents as necessary and can utilise additional pages if required. You must address each of the items within regulation 6:
a) experience in industrial relations; and
b) a high level of written and oral communication skills; and
c) experience in conciliations and hearings in industrial tribunals or courts; and
d) experience in interpretation and implementation of each of the things referred to in at least 1 of the following subparagraphs:
i) awards and modern instruments;
ii) modern awards and enterprise agreements;
iii) other instruments similar to the instruments referred to in (i) or (ii) under a law of another State or a Territory. 

	                                                                                                                                       





	2.2 
	Are you, or have you ever been, a bankrupt or a person whose affairs have been or are being administered under the laws relating to insolvency?

	○ yes

	○ no



	2.3 
	Are you, or have you ever been, a principal officer of a body corporate at the time the body corporate became insolvent or within the immediate 12 months before the body corporate became insolvent?

	○ yes

	○ no



	2.4 
	Have you ever been convicted or found guilty of any of the following offences:

	An offence against a law of the Commonwealth, a State, a Territory or a foreign country involving fraud or dishonesty?
	○ yes
○ no

	An indictable offence against a law of the Commonwealth, a State, a Territory or a foreign country?
	○ yes
○ no

	An offence under the Taxation Administration Act 1953 (Cth)?
	○ yes
○ no

	An offence under the Industrial Relations Act 1979 (WA)?
	○ yes
○ no

	An offence under an industrial law as defined in section 49G(1) of the Industrial Relations Act 1979 (WA)?
	○ yes
○ no



	Do you have any pending proceedings before any court or tribunal dealing with any of the above offences?

	○ yes

	○ no

	

	If you answered yes, please provide details:
	                                                                                             

	2.5 
	Have you ever been struck off a roll of legal practitioners in any State, a Territory or Foreign Country?

	○ yes

	○ no

	

	If you answered yes, please provide details:

	                                                                                             



	2.6 
	Have you previously been registered as an industrial agent in Western Australia?

	○ yes
○ no

	

	If you answered yes, please provide details:

	                                                                                             



	2.7 
	If yes, have you ever been referred to the Full Bench of the Commission for disciplinary action?

	○ yes

	○ no
	

	
	

	2.8 
	If yes, have you ever had your registration as an industrial agent suspended, cancelled, had a condition or restriction imposed upon it or any other penalty provided for in section 97P(1) of the Industrial Relations Act 1979 (WA)?

	○ yes

	○ no

	

	If you answered yes, please provide details:

	                                                                                             

	2.9 
	Do you have a trust account?

	○ yes

	○ no



	2.10 
	Do you intend to submit any application(s) to register a subsidiary industrial agent?

	○ yes

	○ no



You can now move to complete the relevant document checklist and arrange for the form to be signed.


	[bookmark: _Hlk522177233]DOCUMENT CHECKLIST – BODY CORPORATE APPLICANT



To complete the application, you must ensure the following documents are provided and attached to or with this application when it is lodged:

	☐
	1. 
	evidence that the applicant has, or on registration will have, professional indemnity insurance that complies with regulation 24 of the Industrial Relations (Industrial Agents) Regulations 2026.

	☐
	2. 
	a statutory declaration by the principal officer of the body corporate stating that:
No principal officer of, or person managing or involved in carrying on the business of, the body corporate is disqualified from being registered as an industrial agent under section 97L(2) of the Industrial Relations Act 1979 or regulation 4 of the Industrial Relations (Industrial Agents) Regulations 2026.
They have read and understood the code of conduct (which is found at schedule 1 of the regulations).





	DOCUMENT CHECKLIST – INDIVIDUAL APPLICANT



To complete the application, you must ensure the following documents are provided and attached to or with this application when it is lodged:

	☐
	1. 
	evidence that the applicant has, or on registration will have, professional indemnity insurance that complies with regulation 24 of the Industrial Relations (Industrial Agents) Regulations 2026.

	☐
	2. 
	two written references from individuals (referees) who are actively involved in industrial relations. The references must:
1. be dated no earlier than 3 months before the day on which the application is made; and
1. include how long, and in what capacity, the referee has known the applicant; and
1. include the details of the applicant’s required experience, knowledge and skill; and
1. state that the referee is of the opinion that the applicant has the required experience, knowledge and skill and the reasons for that opinion; and
1. confirm that the referee has been given a copy of, and has read, the application.

	☐
	3. 
	a National Police Certificate which relates to the applicant and is dated within 3 months of the day the application is made; and

	☐
	4. 
	a statutory declaration by the applicant which states that:
1. they have the required experience, knowledge and skill; and
1. the references given by the applicant are not false or misleading; and
1. they are not disqualified from being registered as an industrial agent under section 97L(2) of the Industrial Relations Act 1979 or regulation 4 of the Industrial Relations (Industrial Agents) Regulations 2026.
1. They have read and understood the code of conduct (which is found at schedule 1 of the regulations).




Signature of applicant

	Signature:
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